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Sample Informed Consent Form (letter format)

THE UNIVERSITY OF HONG KONG

[Name of department]

 [date]

[Title of Research Project]

Dear [to address target participants],

I am [Name of Principal Investigator, Name of Department] at the University of Hong Kong.  I will conduct a research project on [title of project] and would like to invite [to address target participant] to participate.  [Explain in layman terms the purpose of study and why they are asked to participate]. 
[Explain in layman terms what they will be asked to do or what will happen to them if they opt to participate.  Clearly state how much time the procedure will take.]. [State risk, if any.] [If the procedure will be video-recorded / audio-recorded, please state here.] Please complete the reply slip below to indicate whether you do decide to participate in this research.  [Include a statement of confidentiality, such as “all information obtained will be used for research purposes only. Participant will not be identified by name in any report of the completed study]”. [Explain how long will the data containing personal identifiers be kept after publication of first paper, and whether personal identifiers will be removed for long term retention of the research data.  Please delete this paragraph if the data to be collected does not contain personal identifier.] [If the procedure will be video-recorded / audio-recorded, tell the participants that they have the right to review and erase the video/audio records; and mention the storage strategies of the recorded data.  For the video recording with groups, there is a need to offer being outside the camera view or having the image blurred if participants do not agree to be video-recorded.] [State direct benefit and compensation, such as “each participant will be reimbursed HK$?? to defray the cost of inconvenience/transportation, and potential benefit to others, if any.”]. Participation is entirely voluntary.  This means that you can choose to stop at any time without negative consequences.  If you have any questions about the research, please feel free to contact [Title & Name of the principal investigator (telephone number (for studies conducted in Hong Kong)/email address (for overseas studies))].  If you want to know more about the rights as a research participant, please contact the Human Research Ethics Committee, the University of Hong Kong (2241-5267).

If you understand the contents described above and agree to participate in this research, please sign below. Your help is very much appreciated.
Yours sincerely,

Name & Department of PI

The University of Hong Kong
------------------------------------------------------------------------------------------------------------------------

Reply Slip

Name of Participant: 










I  ** will / will not participate in the research.
I ** agree / do not agree to the [video-recording / audio-recording] during the procedure. 
[Please delete this sentence if the process does not involve video-recording and audio-recording.]
I ** wish / do not wish to be identified. (if the procedure will involve personal interview) 

(** Please delete as appropriate.)

Signature: 







Date: 







HREC Reference Number: [The reference number is indicated in the letter of approval for ethical clearance issued by the Human Research Ethics Committee (HREC).]

同意書 (中文樣本)
[研究題目]

香港大學[學系名稱]邀請您參與由[首席研究員]主理的研究調查。
這是一項關於[例如:教育心理學]的學術研究，旨在探討[例如:學生的學習動機]。

您需要完成[說明工作及步驟及所需時間:例如:一份有關學習動機的問卷(需時約五分鐘)][若過程中會被錄影/錄音，請在此說明。][說明任何風險; 例如: 在完成問卷的過程中，部分問題可能涉及閣下的私隱和價值取向]。[若過程中會被錄影/錄音，請說明參予者有權利檢視及刪除其錄像/錄音，並描述錄像/錄音資料的保存方法。[解釋在第一份文獻出版後保留含個人識別資料的時限，以及會否移除長期保留的研究數據中的個人識別資料。如果要收集的數據不包含個人識別資料，請刪除這一段]。若涉及集體錄像，請說明如參予者不同意被錄影，其影像會在鏡頭以外或其錄像會被模糊。][說明任何利益:例如: 是次研究並不為閣下提供個人利益，但所搜集數據將對研究學習動機的問題提供寶貴的資料。] 是次參與純屬自願性質，您可隨時終止參與是項行動，有關決定將不會引致任何不良後果。所收集的資料只作研究用途，個人資料將絕對保密。如您對是項研究有任何問題，請現在提出。

如日後你對是項研究有任何查詢，請與研究員[名稱]聯絡(地址，電話(適用於在香港進行的研究) /電郵地址(適用於海外的研究))。如你想知道更多有關研究參與者的權益，請聯絡香港大學研究操守委員會 (2241-5267)。

如你明白以上內容，並願意參與是項研究，請在下方簽署。

  我 **同意 / 不同意在過程中被[錄影/錄音]. 
[如果過程不涉及錄影和錄音，請刪除這句子。] 

  我 **同意 / 不同意被識別. (若過程中涉及私人面談) 

(** 請删去不適用者)
姓名：











班別：











學號：











香港大學研究操守委員會參考編號： [參考編號顯示於香港大學研究操守委員會發出的申請批准信。]
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