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Sample Student Assent Form for Secondary 4 to Secondary 6 Students

THE UNIVERSITY OF HONG KONG

<Title of Research Project>

Dear Students,

We are a team of researchers from the <Name of Department>, The University of Hong Kong and are now conducting a study titled “<Project Title>”.  We would like to invite you to participate.  

Purpose of the Study

This study aims to __________________________________________________.

Procedures

You are invited to <participate in two training programmes.  In each of the programmes, you will be introduced ________________________________________.  Each training programme will take 4 hours.  We will observe the learning activities and group interactions.  All learning activities will be video-recorded and all of your class work in the training sessions will be collected.  For the video recording with groups, you will be outside the camera view or having the image blurred if you do not agree to be video-recorded..  After the training programmes, you will be invited to participate in an individual interview and complete a questionnaire.  The interview will take about 30 minutes and will invite you to talk about your learning experience during the training programmes.  The interview will be audio-recorded.  If you do not want to be audio-recorded, our researchers will take notes instead.  The questionnaire will take about 15 minutes to complete and is on motivational beliefs. >
Potential Risks / Discomforts and Their Minimization

The participation of this research study is purely on voluntary basis.  You can choose to stop at any time without negative consequences.  Your performance in <the training programmes will not affect any of your school grades.>
Potential Benefits

The training programmes will provide you with _____________________________ and help you with ___________________________________________________.

Confidentiality

All information obtained in this study will be used for research purpose only.  To ensure confidentiality, we will use an assigned code to identify a subject.  No school, individual or personal information will be identified in any of the publications and public dissemination activities.  [Explain how long will the data containing personal identifiers be kept after publication of first paper, and whether personal identifiers will be removed for long term retention of the research data.  Please delete this paragraph if the data to be collected does not contain personal identifier.].  All of the obtained information will be securely stored in a locked cabinet at the researchers’ office, and will be destroyed 1 to 5 years after publication of first paper of the study].  You may review the video-recording and audio-recording at anytime you wish, and we will erase the entire or parts of them upon your request.  If you want to withdraw form the study, we will erase all the data collected from you.

Questions and Concerns

If you have any questions about the research, please feel free to contact [Title & Name of the principal investigator (telephone number (for studies conducted in Hong Kong)/email address (for overseas studies))].  If you have questions about your rights as a research participant, please contact the Human Research Ethics Committee, HKU (2241-5267).

Your help is very much appreciated.

Yours sincerely,

Name & Department of PI

The University of Hong Kong

-------------------------------------------------------------------------------------------------------

Student Reply Slip

If you agree to take part in this project, please put a tick in the following box and sign your name besides it.

(  I agree to participate in this project.  


I ** agree / do not agree to the [video-recording / audio-recording] during the procedure. 
[Please delete this sentence if the process does not involve video-recording and audio-recording.]
I ** wish / do not wish to be identified. (if the procedure will involve personal interview) 

(** Please delete as appropriate.)

Signature:__________________

OR

If you do not agree to take part in this project, please put a tick in the following box and sign your name besides it.

(  I do not agree to participate in this project.  

Signature:__________________

Student Name:________________ Class: ______________  Date:_______________
HREC Reference Number: [The reference number is indicated in the letter of approval for ethical clearance issued by the Human Research Ethics Committee (HREC).]
學生須知及同意書範例 – 中四至中六學生

香港大學

「研究題目」

各位同學：

我們是香港大學<學系名稱>的研究小組，正進行一項<研究題目>的研究，我們誠邀你的參與。
研究目的

這項研究的目的是 ______________________________________________________。

程序

你會被邀請<參與兩個訓練課程，接受 ___________________________ 訓練。每個課程為四小時。研究人員會觀察課堂活動。此外，研究人員亦會攝錄課堂活動和收集你在課堂上的功課。若涉及集體錄像，如你不同意被錄影，你的影像會在鏡頭以外或錄像會被模糊。課程完結後，你會被邀請參與一個面談和填寫一份問卷。面談為時三十分鐘，會請你分享課程上的學習體驗。面談會被錄音，如你不願意被錄音，研究人員會用筆記方式記下你的談話內容。問卷大約需時十五分鐘完成，內容關於學習動機。>

存在的風險/不安及其減低方法

你的參與純屬自願性質，你可隨時終止參與是項活動，有關決定將不會引致任何不良後果。<你於訓練課程上的表現不會影響你的校內成績>。
存在的得益

訓練課程可以提供__________________________和幫助你 ____________________。

保密

所有收集的資料只作研究用途，個人資料將絕對保密。處理個人資料時，我們會用代號去識別研究對象，所有個人及學校資料並不會出現於任何文獻或公開刊物。[解釋在第一份文獻出版後保留含個人識別資料的時限，以及會否移除長期保留的研究數據中的個人識別資料。如果要收集的數據不包含個人識別資料，請刪除這一段]。收集的資料會被妥善收藏於研究人員辦公室內的上鎖文件櫃，並會於出版有關本研究項目的首份文獻後的一至五年內被銷毀。你有權利於任何時間檢視你的錄像/錄音及刪除你的部分或全部的錄像/錄音。如你要退出是項活動，我們會刪除所有收集自你的資料。

查詢和意見

如閣下對是項研究有任何查詢，請與研究員[名稱]聯絡(電話(適用於在香港進行的研究) /電郵地址(適用於海外的研究))。如你想知道更多有關研究參與者的權益，請聯絡香港大學研究操守委員會 (2241-5267)。

我們十分希望和感謝你的參與。







香港大學<學系名稱>







首席研究員名稱

------------------------------------------------------------------------------------------------------





學生回條

如你同意參加這計劃， 請在以下空格內畫 ＜(＞ 號， 並在橫線上簽署。
(   我同意參加是次活動計劃。




我 **同意 / 不同意在過程中被[錄影/錄音]. 

[如果過程不涉及錄影和錄音，請刪除這句子。] 

我 **同意 / 不同意被識別. (若過程中涉及私人面談) 

(** 請删去不適用者)
簽署:​​​​​​​_________________

或者
如你不同意參加這計劃， 請在以下空格內畫 ＜(＞ 號， 並在橫線上簽署。

(   我不同意參加是次活動計劃。




簽署:​​​​​​​_________________

學生姓名：_________________班級：_______________日期：_______________
香港大學研究操守委員會參考編號： [參考編號顯示於香港大學研究操守委員會發出的申請批准信。]
